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Introduction

Where students are not able to sit one or more of the planned exams in the November 2022 or January
2023 series of OxfordAQA International examinations this guide, which is an addition to the guidance
found on our website, will support your decision making during the ongoing uncertainty caused by
Coronavirus and other circumstances which may prevent a student from taking their exams.

Scenarios

Special consideration is an adjustment to a mark or marks and can only be calculated for an individual or
group who have not been able to take an exam due to circumstances beyond control. It will be based on
the student(s) performance in an exam or exam series, within the same subject or specification. The
following scenarios may help support you to find the appropriate course of action:

Situation Special Consideration | Action required

applicable?
Whole school closed after all Requests must be made in Centre
students have sat at least one | Yes Services for all subjects, and all

exam in each subject

students entered for them

Whole School closed due to
Coronavirus after some
students have sat an exam in
some subjects

Only for those who have
sat an exam in a given
subject

Requests must be made in Centre
Services for students who will not be
able to take any further exams in the
November 2022 or January 2023
series.

Those who have not sat an exam in a
subject will need to take the exams in
the next available series.

Entire school temporarily
closed following a localised
outbreak before any students
have sat an exam

Only where a student
can sit at least one exam
in this series

Email info@oxfordaga.com for advice

International GCSE student
unable to take any planned
exams

No

The student must take the papers in the
next series (May/June 2023)

International GCSE student
unable to take some exams

Yes, however a minimum
20% (or one unit) of the
assessment must be
taken in order for the
request to be considered

Request must be made via Centre
Services for this student in the relevant
subject(s)

International AS student
unable to take one paper

If the student is claiming
an International AS
award, special
consideration can be
sought for the paper
which cannot be sat

Request for the single student in the
specified subject in Centre Services.
This would appear as an exceptional
grade on further documentation
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International A-level unit/awards

Making decisions around International A-levels is more complex as the units can be sat in different series
without needing to enter for a full award. The flow chart below shows what would be the appropriate
course of action in the event a student is unable to sit a unit or units for January 2023 series.

Is the student due to
receive the International

A-level subject Award in
January 20237

) o

Can they take at least one A2
unit in January 2023, or do they

have A2 units sal in another The student will need to take the
series (excluding June 2020 or “

2021} which can be used to fulfi EETE E NEl 20717 B Sar s

the overall award criteria when (MaylJune 2023 onwards)
combined with the January 2023
entries?

The student should take any exams in January 2023 that
they are able to, and you can apply for special consideration
for the missing unit(s) which will allow them to achieve the
subject award

For example: a student sat International AS Biology papers 1 and 2 in January 2022, and is due to take
International A-level Biology papers 3, 4 and 5 in January 2023. However they are unable to sit all three
of the papers due to unforeseen circumstances. You can apply for special consideration for the student
in International A-level Biology if they have sat one of papers 3, 4 or 5 in January 2023. If they are
unable to sit any papers in the series, they must take them in the May/June 2023 series in order to
achieve the award.

Further guidance can also be found on our website

Making a request for special consideration
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An Exams Officer, or a delegate, will hold a Centre Administrator account for Centre Services. To submit
a request for special consideration, they must log into Centre Services follow the steps below:

For a single student

e Select the Exams tab
o Select the Special consideration option
e Select the Disadvantaged candidate option

EQA' ' Mirige wber roles P Manaages  Contact is [0
Fre-exams Fost-pams Hey Information 50349 CENTRE NAME SD049

Special consigeration » I [;-isa-: vantaged candidate »
Absent candidate »

Day of exam material * Group reguest »
Non-timetabled request »

i h ¥

Seript diepateh labets \aw Facusade:3

Centra marks submission >

Very late arrival process ¥

e A new request must be created

)/ Exams | Special coraderation | Disadwantaed marddacs
Create new request

Disadvantaged candidate request  Absent candsdate request  Group reguest  Non-timetabled reguest

Candidata number & Suname Farename uer = ULN &
D 620 PADDOCK JERED COCODOBES48TY 21711968426

vage < [l »

e Select the series and input the student details

o Use the most appropriate fields on the form to help your search

¢ Once the student record is found, select using the spot next to the candidate number
o Enter the date the problem began and the nature of the problem

o Make sure all mandatory fields are completed (these are marked with *)

e Select the category of the disadvantage from the drop down list
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e Select the unit(s) which should be included in the request
¢ Review all details before checking the declaration box
e  Submit the request

For a group request

o Select the Exams tab
e Select the Special consideration option
o Select the Group request option

AQA' ‘ Hahage uiel ioEs ‘"I'llg'l Conrtact Ui [@ 88
Fre-exame POET-#1ame pEau Key mParmation 50349 CENTRE NAME 50349

Special corsigeration Disadvantaged candidate »

Absent candidate »

o

Mon-timetabled request »

Seript srspanch Labels Wiew reguests »

Centre marks submission

Very late arrival process

¢ A new request must be created for each unit or component for a group

W Exam | Speval eessieraton | Group request
Create new request
Disadvantaged candidate request Absent candidate TegLBst Group request Nan-tumetabled vequest

Series*

TNF 7018 SFRIFS 646 -
i, Ltk
AMY

Elgible companents

Showing 11 of i ress Shgw| 5. W

E a2 LFEF ART & DFS [FINE AAT) EXT GET

Page € . ]

o Select all eligible students using the checkbox on the left hand side next to the candidate number
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. Make sure all mandatory fields are completed (these are marked with *)
. Make sure the summary of problem explains the situation clearly
. Review all details before checking the declaration box
. Submit the request

Viewing the outcome of the request(s)

e Select the Exams tab

e Select the Special consideration option

e Select the View requests option

e Input the year

e Select series

e Input the details to help search for the request

e Click on the eye icon in the Action column next to the student details
o The request will be pending, Accepted or Rejected
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