
 

 
 

 

 

 

 

 
 

 

 

 

  

 

 

  

 

 

 

 
 
MAKING AN ENTRY 

 
 

 
 
 
 
 
 
 
  
 

 

 

VIEW, PRINT AND 
CHECK YOUR 
ENTRIES ON CENTRE 
SERVICES 

 

 

 
 

 
 

 

 

REQUESTING A LATE 
AWARD? 
Not available for GCSEs 
– see our Exams Admin 
webpage to find out 
how to request late 
awards. 

 
For each student you will need to submit the correct student 
data formats: 
 
• a four digit candidate number 

 
• full legal name for the student (up to 40 characters long) in the 

format:  
     SURNAME: FORENAME 
 

• date of birth DD/MM/YY 
 

• gender 
 

• Unique Candidate Identifier (UCI) 
 
More details can be found here. 

You will also need our Entry Codes booklet, which details all 
units/options and awards available and any entry restrictions 
affecting a subject, and the Key Dates Calendar. 

 
Full details will be found on our Entries page. 

• Candidate  statements 
of entry. 

• Centre statements of entry. 
• Confirmation of 

amendments. 
• Centre Entry Query Reports 
• Attendance lists. 

You can also find information 
about warning reports on 
our Exams Admin webpages. 

To make amendments, use the same 
method you used to make your original 
entries for: 

• A2C (EDI), the system only needs to send 
the entries  being  amended on the 
amendment  file 

• Centre Services, the system will send 
complete replacement entry records each 
time for all students whose entries or 
details have changed. 
 

We will only process the changes between 
the amendment file and the data held on 
our database. 

If a student’s name is too long for the 
available space, find out more about our 
name variations process. 

We charge an additional fee for entries or 
amendments received after the closing date. 

 

http://a2c.avcosystems.com/Download
http://www.aqa.org.uk/exams-administration/entries/edi-and-basedata
http://www.jcq.org.uk/exams-office/entries/jcq-formats/jcq-formats-for-the-exchange-of-examination-related-data-effective-from-sept-2011
http://www.jcq.org.uk/exams-office/entries/jcq-formats/jcq-formats-for-the-exchange-of-examination-related-data-effective-from-sept-2011
http://www.jcq.org.uk/exams-office/entries/jcq-formats/jcq-formats-for-the-exchange-of-examination-related-data-effective-from-sept-2011
http://www.aqa.org.uk/help-and-contacts/help/eaqa
https://www.oxfordaqa.com/exams-admin/exams-officer-services/#The-Exams-Officer-e-learning-course
https://www.oxfordaqa.com/exams-admin/entries/#making-entries
mailto:info@oxfordaqa.com
https://www.oxfordaqa.com/exams-admin/dates-and-timetables/#key-dates
https://www.oxfordaqa.com/exams-admin/entries/#making-entries
http://www.aqa.org.uk/exams-administration/entries/entries-for-exams-officers/dealing-with-error-reports
https://www.oxfordaqa.com/exams-admin/results/#useful-results-documents
https://www.oxfordaqa.com/exams-admin/entries/information-you-need-to-submit-student-entries/
https://www.oxfordaqa.com/exams-admin/entries/#useful-resources-for-making-entries
https://www.oxfordaqa.com/exams-admin/dates-and-timetables/#key-dates
https://www.oxfordaqa.com/exams-admin/entries/
https://www.oxfordaqa.com/exams-admin/entries/check-change-and-withdraw-entries/#check-your-entries
http://www.aqa.org.uk/exams-administration/entries/entries-for-exams-officers/dealing-with-error-reports
https://www.oxfordaqa.com/exams-admin/entries/information-you-need-to-submit-student-entries/

