
This quick guide is to give an overview of Non Exam Assessment (NEA) processes.
Detailed guidance and instructions can be found on our website

Student completes 
coursework

Teacher, having completed Teacher Online 
Standardisation (T-OLS) and standardised 
internally if necessary, marks coursework

Total marks from Candidate 
Record Forms (CRFs) are input to 
Centre Marks Submission screen 

in Centre Services. 

Checks to ensure 
correct marks are 

captured and input

Centre Marks are 
submitted
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https://www.oxfordaqa.com/exams-admin/non-exam-assessment/


To administer NEA sample 
for:

Component/Unit
GCSE English Language Project -9270/P

International EPQ (9695)

Component/Unit
GCSE English Language Spoken 

Endorsement – 9270/S

Component/Unit
GCSE English Literature Coursework -9275/C

A-level English Language – EN04B
A-level English Literature – LT04B

System selected sample, physical dispatch System selected sample, digital upload Centre selected sample, digital upload

New for May/June 2024
Samples and evidence for some components will be digitally uploaded and submitted online through 
Centre Services. 
The visual below will help you work out which method to follow: 
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System selected sample, physical dispatch
Component/Units - 9270/P and EPQ (9695)

Centre 
Marks are 
submitted

Within an hour of 
submitting marks 
CMS displays the 
sample required 
for moderation. 

Dispatch address 
details display on 

CMS for sample to 
be sent

Required student evidence 
and Centre Declaration form 

sent physically within 5 
working days of sample 

generating

Moderation and 
administration 

completed in line 
with standard 

process

Additional evidence sent if 
requested
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System selected sample, digital upload
Component/Units - 9275/C, EN04B, LT04B

Centre 
Marks are 
submitted

Within an 
hour of 

submitting 
marks CMS 
displays the 

sample 
required for 
moderation. 

Student evidence is 
saved locally but 

securely using the 
naming format 

detailed in Section 
2 of the guide 

Required 
student 

evidence and 
Centre 

Declaration 
form 

uploaded to 
CMS

Submit

Moderation and 
administration 

completed in line with 
standard process

Additional evidence 
uploaded and 
submitted if 
requested
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Centre selected sample, digital upload
Component/Unit - 9270/S

Sample is selected 
using the criteria in 

Section 4 of the 
guide.

Sample is 
uploaded via 
Centre Mark 
Submissions

Additional 
student 

evidence is 
uploaded if 
necessary

Centre Declaration 
form to be 

uploaded via CMS 
screen

Centre 
Marks are 
submitted

Student evidence 
is saved locally 

but securely using 
the naming format 

detailed in 
Section 2 of the 

guide 

Submit

Moderation 
and 

administration 
completed in 

line with 
standard 
process 
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