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Confidential
This form is to be used by a head of school following the gathering of information related to an investigation into an instance of suspected malpractice or maladministration. It must be completed and submitted to the appropriate awarding body together with supporting statements and documentation.

If the gathering of information has not yet commenced, please use Form OxfordAQA Suspected malpractice/maladministration- M2 Form which can be found on the OxfordAQA website: Terms and conditions | OxfordAQA International Qualifications

Awarding body
	Click or tap here to enter text.


Centre number
	Click or tap here to enter text.


School name and address
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.


Head of school’s email address		Head of school’s telephone number
	Click or tap here to enter text.	Click or tap here to enter text.


Name of head of school
	Click or tap here to enter text.


Name of school staff involved		Position
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.


Details of examinations/assessments involved
	Qualification, unit or specification code
	Qualification, unit or specification title

	Click or tap here to enter text.	Click or tap here to enter text.


Date and time of incident
	Click or tap here to enter text.




Individual(s) who gathered information
	Name:
	Click or tap here to enter text.
	Role within school
	Click or tap here to enter text.
	Reason why suitable to gather information (e.g. experienced senior leader)
	Click or tap here to enter text.


Did any external people (e.g. local authority personnel, union officers) assist in the gathering of information? If so, please give details:

Name						Position
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.



Provide details of the actions you have taken and the information you have gathered
	Click or tap here to enter text.











Where malpractice (including maladministration) has been identified, please use the box below to provide:
· details of the actions your school proposes to take to mitigate the impact on students; and	Comment by Bhavna Vousden: Replace with School
· details of the actions your school proposes to take to prevent a recurrence of similar incidents in future
	Click or tap here to enter text.










	Name and position (please print) : 
	Click or tap here to enter text.
	Please tick this box to confirm that you have read and understood:
	☐
	Date:	
	Click or tap here to enter text.
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